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 Date Issued:   October 11, 2016 
Bid Number:  R02-17 

Contract Number:   _________________ 
     Bid Opening Date and Time: October 21, 2016, 3:00 PM, CDT 

Bidder must complete the following (grey area)  

  

Name of Bidder/Contractor: Contractor Contact Name:   
 

Street: Telephone: 

City, State, Zip: Email:  

RETURN Bid Proposal Form To (Bid Opening Location): 
Nebraska Department of Roads 

Operations Division 

5001 So. 14
th

 Street 

Lincoln, NE  68512 

NDOR Contact Name:  Gloria Ryken 

Email:  gloria.ryken@nebraska.gov 

Phone #:  (402) 479-4356 

Fax #:  (402) 479-4567 

Service Description 

The State of Nebraska Department of Roads (NDOR) is seeking a Contractor to provide janitorial services for NDOR District 3, Hartington  
Maintenance/Construction Office.   Bidders are to submit their bid price on Attachment B Cost Proposal Bid Sheet.   The proposal bid pricing shall 
consist of the following:  
1. Bid price shall be a monthly base cost to include janitorial services, as specified in Attachment A. Project Description and Scope of Work for 
core duties completed   weekly; and 
 2. Bid price shall be a unit cost per occurrence for additional janitorial duties completed annually, as specified in Attachment A.  Project 
Description  Scope of Work. 

 
Contract Duration:  November 15, 2016 through November 14, 2017.  NDOR 
reserves the right to extend the duration of this contract beyond the 
termination date.   The State reserves the right to renew the contract for four 
(4) additional one (1) year periods, when applicable.    

 
Proposed Start Date of Work:   November 15, 2016 

Proposed Completion Date:      November 14, 2017 

 

Payment:  Contractor shall be paid upon acceptance by State of completed work.   Monthly invoices may be submitted by the Contractor based on the completion 
and acceptance of related deliverables for the previous month.  Invoices submitted for payment shall include the contract number under which the work has been 
performed.   Contractor shall submit an invoice and will be paid upon approval of invoice according to the Nebraska Prompt Payment Act.  

 
By signing this Proposal Form, Bidder/Contractor agrees to 
perform the services at the fixed price specified, to comply with 
the provisions of this Proposal, including the General Terms and 
Conditions and the Scope of Work (Attachment A), and certifies 
that bidder:   

a. Has obtained or will obtain, prior to beginning work, the 
types and limits of Insurance specified in Section E. and F. 
of the General Terms and Conditions; and     

b. Has met all statutory requirements to transact business 
in Nebraska; and 

c. Is committed to providing a drug-free work place.   
 
The Bid Proposal shall be considered a contract when accepted 
and executed by NDOR.  
 

BIDDER MUST COMPLETE THE FOLLOWING: 
Authorized Signature:   

___________________________________________ 
Contractor 
 
___________________________________________ 
Printed Name 
 
___________________________________________ 
Title of Signer 
 
Date:   _____________________________________ 

 
This Bid Proposal may be withdrawn if not accepted within 45 days of Date of Quote, 
above. 
This form with the General Terms and Conditions, Attached Project Description & 
Scope of Work (Attachment A) and Cost Proposal Bid Sheet (Attachment B) must be 
received by NDOR at the designated location prior to the opening date and time in 
order for bidder’s proposal to be evaluated. 
 

_____ I hereby certify that I am a Resident disabled veteran or business located in a designated enterprise zone in accordance with Neb. Rev. Stat. §73-107 and 
wish to have preference, if applicable, considered in the award of this contract.  

 

Acceptance of Bid Proposal:  When accepted, this contract 
includes the Bid Proposal and Contract Form, the following 
General Terms and Conditions and the attached Scope of Work 
(Attachment A).   
 
This contract is effective on the date of acceptance by State for 
services to be provided as specified above.     

 

Authorized Signature:   
 

________________________________________ 
Division Head or District Engineer, NDOR District _____ 

Date of Acceptance:  ______________________ 

 

NEBRASKA DEPARTMENT OF ROADS 
SHORT FORM BID PROPOSAL AND CONTRACT 
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GENERAL TERMS AND CONDITIONS 

A. REJECTION OF PROPOSALS  
The State reserves the right to reject any or all proposals, wholly or in 
part, or to award to multiple bidders in whole or in part, and at its 
discretion, may withdraw or amend the Proposal at any time.   The 
State reserves the right to waive any deviations or errors that are not 
material, do not invalidate the legitimacy of the proposal and do not 
improve the bidder’s competitive position.  The State reserves the 
right to reject any or all proposals and rebid the work; and further 
reserves the right to waive any informality or irregularity.  All awards 
will be made in a manner deemed in the best interest of the State.  The 
Bid Proposal does not commit the State to award a contract.  If, in the 
opinion of the State, revisions or amendments will require substantive 
changes in proposals, the due date may be extended.   If an arithmetic 
error is made in the extended total, the unit price will govern. 

B. EVALUATION OF BIDS 
All responses to this Bid Proposal which fulfill all mandatory 
requirements will be evaluated for conformance to requested 
specifications. Elements that may also be considered include but are 
not limited to: 
 
1. The ability, capacity, and skill of the Bidder to deliver and 

implement the system or project, or provide the requested 
goods, that meet the requirements of the Invitation to Bid;  

2. The character, integrity, reputation, judgment, experience, and 
efficiency of the Bidder; 

3. Whether the Bidder can perform the contract within the 
specified time frame; 

4. The quality of Bidder performance on prior contracts; and  

5. Such other information that may be secured and that has a 
bearing on the decision to award the contract.   

 
C. TIME IS OF THE ESSENCE  

Time is of the essence in this contract.  The acceptance of late 
performance with or without objection or reservation by the State 
shall not waive any rights of the State nor constitute a waiver of the 
requirement of timely performance of any obligations on the part of 
the Contractor remaining to be performed. 
 

D. RESPONSIBILITY FOR CLAIMS AND LIABILITY INSURANCE  
1. The Contractor agrees to defend, indemnify, hold, and save 

harmless the State and its employees, volunteers, agents, and its 
elected and appointed officials (“the indemnified parties”) from 
and against any and all claims, liens, demands, damages, liability, 
actions, causes of action, losses, judgments, costs, and expenses 
of every nature, including investigation costs and expenses, 
settlement costs, and attorney fees and expenses (“the claims”), 
sustained or asserted against the State, arising out of, resulting 
from, or attributable to the willful misconduct, negligence, error, 
or omission of the Contractor, its employees, Subcontractors, 
consultants, representatives, and agents, except to the extent 
such Contractor liability is attenuated by any action of the State 
which directly and proximately contributed to the claims. 
 

2. It is agreed that nothing contained herein is intended or should 
be construed in any manner as creating or establishing the 
relationship of partners between the parties hereto.  The 
Contractor represents that it has, or will secure at its own 
expense, all personnel required to perform the services under 
the contract.  The Contractor’s employees and other persons 
engaged in work or services required by the Contractor under the 
contract shall have no contractual relationship with the State; 
they shall not be considered employees of the State. 
 
All claims on behalf of any person arising out of employment or 
alleged employment (including without limit claims of 
discrimination against the Contractor, its officers, or its agents) 

shall in no way be the responsibility of the State.  The Contractor 
will hold the State harmless from any and all such claims.  Such 
personnel or other persons shall not require nor be entitled to 
any compensation, rights, or benefits from the State including 
without limit, tenure rights, medical and hospital care, sick and 
vacation leave, severance pay, or retirement benefits.  It is 
expected that in carrying out the work under this contract, 
Contractor will make various decisions and judgments and 
Contractor will determine what actions are required by 
Contractor and by others to properly complete the work. Nothing 
in this Contract shall be interpreted to relieve Contractor from 
any liability it would otherwise have to State in carrying out the 
work under this Contract. 

 

3.  Contractor shall for the life of this Contract, carry insurance as 
outlined in this contract. In any agreement Contractor has with a 
Subcontractor, Contractor shall require that Subcontractor meet 
the insurance requirements outlined in this contract 

 
E. INSURANCE REQUIREMENTS 

1. LEGAL RELATIONSHIP.  Contractor is an independent Contractor.  
This Contract does not create a partnership, joint venture, 
employment, or agency relationship between Contractor and 
State.  Contractor represents that it has, or will secure at its own 
expense, all personnel required to perform the services under 
this Contract.  The Contractor’s employees and other persons 
engaged in work or services required by the Contractor under the 
Contract shall have no contractual relationship with the State; 
they shall not be considered employees of the State.  Each Party 
is responsible for its own acts and omissions undertaken in the 
performance of this Contract.  Neither Party has the right or 
obligation to supervise or control the acts or omissions of the 
other Party in the performance of this Contract.  Further, 
Contractor agrees to keep the premises where its work is being 
completed under this Contract in a reasonably safe condition for 
persons rightfully on the premises. 
 

2. INDEMNITY.  Contractor will indemnify, save and hold harmless 
the State and all of its departments, agents and employees of and 
from any and all claims, demands, actions or causes of action of 
whatsoever nature or character (including reasonable attorney’s 
fees) arising out of or by reason of the execution or negligent 
performance of the work provided for herein by Contractor or its 
agents and anyone contracting under or for Contractor’s 
obligations hereunder, and further agrees to defend at its own 
sole cost and expense, any action or proceeding commenced for 
the purpose of asserting any claim of whatsoever character 
arising out of or as a result of work performed by Contractor or 
its agent, or anyone contracting with Contractor for such work 
hereunder. 
 

3. INSURANCE. Contractor shall not commence work until all 
insurance required under this Contract has been obtained.  
Further, Contractor shall, in any subcontract it has with a 
subcontractor, require that such subcontractor meet the 
insurance requirements of this Contract.  Contractor will be solely 
responsible for confirming that the applicable insurance has been 
obtained by Contractor and by any subcontractor. 
  

a. Workers Compensation Insurance.  The Contractor shall take 
out and maintain during the life of this contract the statutory 
Workers’ Compensation and Employer's Liability Insurance 
for all of the Contactors’ employees to be engaged in work 
on the project under this contract and, in case any such work 
is sublet, the Contractor shall require the Subcontractor 
similarly to provide Worker's Compensation and Employer's 
Liability Insurance for all of the Subcontractor’s employees to 
be engaged in such work.  This policy shall be written to meet 
the statutory requirements for the state in which the work is 
to be performed, including Occupational Disease. This policy 
shall include a waiver of subrogation in favor of the State. 
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The amounts of such insurance shall not be less than the 
limits stated below: 

 
WORKERS' COMPENSATION AND EMPLOYER'S LIABILITY 

 Coverage A Statutory-State of Nebraska 
Coverage B 

 Employers Liability Limits $500K/$500K/$500K 
 

b. COMMERCIAL GENERAL LIABILITY INSURANCE 
    The Contractor shall take out and maintain during the life of 

this contract such Commercial General Liability Insurance as 
shall protect the Contractor and any Subcontractor 
performing work covered by this contract from claims for 
damages for bodily injury, including death, as well as from 
claims for property damage, which may arise from 
operations under this contract, whether such operation be 
by the Contractor or by any Subcontractor or by anyone 
directly or indirectly employed by either of them, and the 
amounts of such insurance shall not be less than limits stated 
hereinafter. 

       
       The Commercial General Liability Insurance shall be written 

on an occurrence basis, and provide Premises/Operations, 
Products/Completed Operations, Independent Contractors, 
Personal Injury and Contractual Liability coverage.  The policy 
shall include the State, Nebraska Department of Roads.  
This policy shall be primary, and any insurance or self-
insurance carried by the State shall be considered excess 
and non-contributory.  The amounts of such insurance shall 
not be less than the limits stated below: 

       
     COMMERCIAL GENERAL LIABILTY 
     General Aggregate       $2,000,000 
     Products/Completed  
     Operations Aggregate      $2,000,000 
     Personal/Advertising Injury      $1,000,000 per occurrence 
     Bodily Injury/Property Damage   $1,000,000 per occurrence 
     Fire Damage       $50,000 any one fire 
     Medical Payments       $10,000 any one person 
    Damage to Rented Premises        $300,000 each occurrence 
    Contractual       Included 
    XCU Liability (Explosion, 
    Collapse, and Underground  
    Damage)                               Included 
    Independent Contractors     Included 
     
c.    Other Required Insurance.  Contractor shall obtain, and keep 

in full force and effect throughout the duration of this 
Contract, all insurance required by all applicable state, 
federal and local laws, rules and regulations. 

 
 

3.    EVIDENCE OF COVERAGE 
        The Contractor should furnish the State, with their proposal  
        a certificate of insurance coverage complying with the above 
        requirements, which shall be submitted to the attention of  
        the buyer. 

        Nebraska Department of Roads 
 Operations Division  
 5001 So. 14th Street 
 Lincoln, NE 68512 

                     (facsimile (402) 4567) 
         
         The certificates shall include the name of the company,  
         policy numbers, effective dates, dates of expiration and 
         amounts and types of coverage afforded.   
 
        Notice of cancellation of any required insurance policy 
        must be submitted to Nebraska Department of Roads,  
        Operations Division when issued and a new coverage binder 
        shall be submitted immediately to ensure no break in 
        coverage.  

4.      CONTINUATION OF COVERAGE 
  If the State is damaged by the failure of the Contractor to 

maintain such insurance, then the Contractor shall be 
responsible for all reasonable costs properly attributable 
thereto. 

 
F. REQUIRED CLAUSES 

1. NEW EMPLOYEE WORK ELIGIBILITY STATUS 
 Contractor agrees to use a federal immigration verification 

system to determine the work eligibility status of new employees 
physically performing services within the State of Nebraska.  
Contractor hereby agrees to contractually require any 
Subcontractor to use a federal immigration verification system to 
determine the work eligibility status of new employees physically 
performing services within the State of Nebraska.  A federal 
immigration verification system means the electronic verification 
of the work authorization program authorized by the Illegal 
Immigration Reform and Immigrant Responsibility Act of 1996, 8 
U.S.C. 1324a, known as the E-Verify Program, or an equivalent 
federal program designated by the United States Department of 
Homeland Security or other federal agency authorized to verify 
the work eligibility status of a newly hired employee. 

 
The undersigned duly authorized representative of the 
Contractor, by signing this agreement, hereby attests to the truth 
of the following certifications, and agrees as follows: 

 
Neb.Rev.Stat. § 4-114.  I certify compliance with the provisions of 
Section 4-114 and, hereby certify that this Contractor shall 
register with and use a federal immigration verification system to 
determine the work eligibility status of new employees physically 
performing services within the State of Nebraska.  I agree to 
require all Subcontractors, by contractual agreement, to require 
the same registration and verification process. 
 
If Contractor is an individual or sole proprietorship, the following 
applies: 
 
a.  Contractor must complete the United States Citizenship 

Attestation form and attach it to this contract.  This form is 
available on the Department of Roads website at:   
http://www.transportation.nebraska.gov/projdev/#save 

 

b. If Contractor indicates on such Attestation form that he or 
she is a qualified alien, Contractor agrees to provide the US 
Citizenship and Immigration Services documentation 
required to verify Contractor lawful presence in the United 
States using the Systematic Alien Verification for 
Entitlements (SAVE) Program. 

c. Contractor understands and agrees that lawful presence in 
the United States is required and Contractor may be 
disqualified or the contract terminated if such lawful 
presence cannot be verified as required by Neb.Rev.Stat. §4-
108. 

 

2. CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND 
INELIGIBILITY 
The Contractor by signature of this contract, certifies that the 
Contractor is not presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntary excluded by an 
federal department or agency from participating in transactions 
(debarred).  The Contractor also agrees to include the above 
requirements in any and all subcontracts into which it enters.  
The Contractor shall immediately notify the Department of Roads 
if, during the term of the contract, Contractor becomes debarred.  
The Department of Roads may immediately terminate this 
contract by providing Contractor written notice if Contractor 
becomes debarred during the term of this contract.   
 

http://www.transportation.nebraska.gov/projdev/#save
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3. COMPLIANCE WITH CIVIL RIGHTS LAWS AND EQUAL 
OPPORTUNITY EMPLOYMENT / NONDISCRIMINATION  
The Contractor shall comply with all applicable local, state and 
federal statutes and regulations regarding civil rights laws and 
equal opportunity employment. The Nebraska Fair Employment 
Practice Act prohibits Contractors of the State of Nebraska, and 
their Subcontractors, from discriminating against any employee 
or applicant for employment, with respect to hire, tenure, terms, 
conditions, compensations, or privileges of employment because 
of race, color, religion, sex, disability, marital status, or national 
origin (Neb. Rev. Stat. §48-1101 to 48-1125).    
 
The Contractor guarantees compliance with the Nebraska Fair 
Employment Practice Act, and breach of this provision shall be 
regarded as a material breach of contract.  The Contractor shall 
insert a similar provision in all subcontracts for services to cover 
under this contract. 
 

4. DRUG FREE WORKPLACE POLICY 
Contractor certifies it maintains a drug free work place 
environment to ensure worker safety and workplace integrity.  
Contractor agrees to provide a copy of its drug free workplace 
policy at any time upon request by the State. 
 

5. STATE OF NEBRASKA PERSONNEL RECRUITMENT PROHIBITION  
The Contractor shall not, at any time, recruit or employ any State 
employee or agent who is working with the contract or in relation 
to this contract. 
 

6. ETHICS IN PUBLIC CONTRACTING  
No Bidder shall pay or offer to pay, either directly or indirectly, 
any fee, commission compensation, gift, gratuity, or anything of 
value to any State officer, legislator, employee or evaluator based 
on the understanding that the receiving person’s vote, actions, or 
judgment will be influenced thereby.  No Bidder shall give any 
item of value to any employee of the State Purchasing Bureau or 
any evaluator.  If the Bidder is found to be in non-compliance 
with this section of the Bid Proposal General Terms and 
Conditions, they may forfeit the contract if awarded to them or 
be disqualified from the selection process. 
 

7. CONFLICT OF INTEREST  
By submitting a bid, Bidder certifies that there does not now exist 
any relationship between the Bidder and any person or entity 
which is or gives the appearance of a conflict of interest related 
to this Bid Proposal and Contract or project. 

 
The Bidder certifies that it shall not take any action or acquire 
any interest, either directly or indirectly, which will conflict in any 
manner or degree with the performance of its services hereunder 
or which creates an actual or appearance of conflict of interest.  
 
The Bidder certifies that it will not employ any individual known 
by Bidder to have a conflict of interest. 

 
G. COOPERATION WITH OTHER CONTRACTORS  

The State may already have in place or choose to award supplemental 
contracts for work related to this contract, or any portion thereof. 
   
1. The State reserves the right to award the contract jointly 

between two or more potential Contractors, if such an 
arrangement is in the best interest of the State. 
   

2. The Contractor shall agree to cooperate with such other 
Contractors, and shall not commit or permit any act which may 
interfere with the performance of work by any other Contractor. 

 
H. CONTRACTOR RESPONSIBILITY  

The Contractor is solely responsible for fulfilling the contract, with 
responsibility for all services offered and products to be delivered as 
stated in the contract The Contractor shall be the sole point of contact 
regarding all contractual matters. 
 

The Contractor shall agree that it will not utilize any Subcontractors 
not specifically included in this contract, in the performance of the 
contract without the prior written authorization of the State.  
Following execution of the contract, the Contractor shall proceed 
diligently with all services and shall perform such services with 
qualified personnel in accordance with the contract. 

 
I. CONTRACTOR PERSONNEL  

The Contractor warrants that all persons assigned to the project shall 
be employees of the Contractor or specified Subcontractors, and shall 
be fully qualified to perform the work required herein.  Personnel 
employed by the Contractor to fulfill the terms of the contract shall 
remain under the sole direction and control of the Contractor.  The 
Contractor shall include a similar provision in any contract with any 
Subcontractor selected to perform work on the project. 
 
Personnel commitments made in the contract shall not be changed 
without the prior written approval of the State.  Replacement of key 
personnel, if approved by the State, shall be with personnel of equal or 
greater ability and qualifications. 
 
The State reserves the right to require the Contractor to reassign or 
remove from the project any Contractor or Subcontractor employee. 
 
In respect to its employees, the Contractor agrees to be responsible for 
the following: 
 
1. Any and all employment taxes and/or other payroll withholding; 

2. Any and all vehicles used by the Contractor’s employees, 
including all insurance required by state law; 

3. Damages incurred by Contractor’s employees within the scope of 
their duties under  the contract; 

4. Maintaining workers’ compensation and health insurance and 
submitting any reports on such insurance to the extent required 
by governing State law; and  

5. Determining the hours to be worked and the duties to be 
performed by the Contractor’s employees. 

 
K. ASSIGNMENT BY THE STATE 

The State shall have the right to assign or transfer the contract or any 
of its interests herein to any agency, board, commission, or political 
subdivision of the State of Nebraska.  There shall be no charge to the 
State for any assignment hereunder.  

 
L. ASSIGNMENT BY THE CONTRACTOR  

The Contractor may not assign, voluntarily or involuntarily, the 
contract or any of its rights or obligations hereunder (including without 
limitation rights and duties of performance) to any third party, without 
the prior written consent of the State, which will not be unreasonably 
withheld. 
 

M. GOVERNING LAW  
The contract shall be governed in all respects by the laws and statutes 
of the State of Nebraska.  Any legal proceedings against the State of 
Nebraska regarding this contract shall be brought in the State of 
Nebraska administrative or judicial forums as defined by State law.  
The Contractor must be in compliance with all Nebraska statutory and 
regulatory law.  

 
N. PERMITS, REGULATIONS, LAWS 

The Contractor shall procure and pay for all permits, licenses and 
approvals necessary for the execution of the contract.  The Contractor 
shall comply with all applicable local, state, and federal laws, 
ordinances, rules, orders and regulations.  
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O. OWNERSHIP OF INFORMATION AND DATA  
The State of Nebraska shall have the unlimited right to publish, 
duplicate, use and disclose all information and data developed or 
derived by the Contractor pursuant to this contract. 
 
The Contractor must guarantee that it has the full legal right to the 
materials, supplies, equipment, and other rights or titles (e.g. rights to 
licenses transfer or assign deliverables) necessary to execute this 
contract.  The contract price shall, without exception, include 
compensation for all royalties and costs arising from patents, 
trademarks and copyrights that are in any way involved in the contract.  
It shall be the responsibility of the Contractor to pay for all royalties 
and costs, and the State must be held harmless from any such claims. 

 
P. ATTORNEY'S FEES  

In the event of any litigation, appeal or other legal action to enforce 
any provision of the contract, the Contractor agrees to pay all expenses 
of such action, as permitted by law, including attorney's fees and costs, 
if the State is the prevailing party. 

 
Q. ADVERTISING  

The Contractor agrees not to refer to the contract in advertising in 
such a manner as to state or imply that the company or its services are 
endorsed or preferred by the State.  News releases pertaining to the 
project shall not be issued without prior written approval from the 
State. 

 
R. STATE PROPERTY  

The Contractor shall be responsible for the proper care and custody of 
State-owned lands and property which is furnished for the Contractor's 
use during the performance of the contract.  The Contractor shall 
reimburse the State for any loss or damage of such property, normal 
wear and tear is expected. 

 
S. USE OF STATE PROPERTY AND TRAFFIC CONTROL 

The Contractor shall use its best efforts to ensure that its employees, 
agents and Subcontractors use the utmost level of safety while on 
State premises. Contractor shall be solely responsible for all traffic 
control, and such traffic control must conform to the Manual on 
Uniform Traffic Control Devices.  If the Contractor must perform on-
site work outside of the daily operational hours set forth by the State, 
it must make arrangements with the State to ensure access to the 
facility and the equipment has been arranged.  No additional payment 
will be made by the State on the basis of lack of access, unless the 
State fails to provide access as agreed to between the State and the 
Contractor. 

 
T. EARLY TERMINATION  

The contract may be terminated as follows: 
 
1. The State and the Contractor, by mutual written agreement, may 

terminate the contract at any time. 

2. The State, in its sole discretion, may terminate the contract for 
any reason upon thirty (30) calendar days written notice to the 
Contractor.  Such termination shall not relieve the Contractor of 
warranty or other service obligations incurred under the terms of 
the contract.  In the event of cancellation the Contractor shall be 
entitled to payment, determined on a pro rata basis, for products 
or services satisfactorily performed or provided. 

3. The State may terminate the contract immediately for the 
following reasons: 
 

a. If directed to do so by statute; 

b. Contractor has made an assignment for the benefit of 
creditors, has admitted in writing its inability to pay debts 
as they mature, or has ceased operating in the normal 
course of business; 

c. A trustee or receiver of the Contractor or of any substantial 
part of the Contractor’s assets has been appointed by a 
court; 

d. Fraud, misappropriation, embezzlement, malfeasance, 
misfeasance, or illegal conduct pertaining to performance 
under the contract by its Contractor, its employees, officers, 
directors, or shareholders; 

e. An involuntary proceeding has been commenced by any 
party against the Contractor under any one of the chapters 
of Title 11 of the United States Code and (i) the proceeding 
has been pending for at least sixty (60) calendar days; or (ii) 
the Contractor has consented, either expressly or by 
operation of law, to the entry of an order for relief; or (iii) 
the Contractor has been decreed or adjudged a debtor; 

f. A voluntary petition has been filed by the Contractor under 
any of the chapters of Title 11 of the United States Code; 

g. Contractor intentionally discloses confidential information; 

h. Contractor has or announces it will discontinue support of 
the deliverable; 

i. Second or subsequent documented “vendor performance 
report”;  

j. Contractor engaged in collusion or ones actions which could 
have provided Contractor an unfair advantage in obtaining 
this contract. 

 
U. FUNDING OUT CLAUSE OR LOSS OF APPROPRIATIONS  

The State may terminate the contract, in whole or in part, in the event 
funding is no longer available.  The State’s obligation to pay amounts 
due for fiscal years following the current fiscal year is contingent upon 
legislative appropriation of funds for the contract.  Should said funds 
not be appropriated, the State may terminate the contract with 
respect to those payments for the fiscal years for which such funds are 
not appropriated.  The State will give the Contractor written notice 
thirty (30) calendar days prior to the effective date of any termination.  
All obligations of the State to make payments after the termination 
date will cease and all interest of the State. The Contractor shall be 
entitled to receive just and equitable compensation for any authorized 
work which has been satisfactorily completed as of the termination 
date.  In no event shall the Contractor be paid for a loss of anticipated 
profit. 

 
V. BREACH BY CONTRACTOR  

The State may terminate the contract, in whole or in part, if the 
Contractor fails to perform its obligations under the contract in a 
timely and proper manner.  The State may, by providing a written 
notice of default to the Contractor, allow the Contractor to cure a 
failure or breach of contract within a period of thirty (30) calendar days 
(or longer at State’s discretion considering the gravity and nature of 
the default).  Said notice shall be delivered by Certified Mail, Return 
Receipt Requested, or in person with proof of delivery.  Allowing the 
Contractor time to cure a failure or breach of contract does not waive 
the State’s right to immediately terminate the contract for the same or 
different contract breach which may occur at a different time.  In case 
of default of the Contractor, the State may contract the service from 
other sources and hold the Contractor responsible for any excess cost 
occasioned thereby. 

 
W. ADMINISTRATION – CONTRACT TERMINATION  

1. Upon contract termination all deliverables prepared in 
accordance with this agreement shall become the property of the 
State of Nebraska, subject to the ownership provision (Section D) 
contained herein, and be provided to the State of Nebraska at no 
additional cost to the State. 

2. In the event of contract termination, all records that are the 
property of the State will be returned to the State within thirty 
(30) calendar days.   
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X. WITHHOLDING PAYMENT  
In the event that the Contractor fails to perform any substantial 
obligation under the contract, the State may withhold all monies due 
and payable to the Contractor, without penalty, until such failure is 
cured or otherwise adjudicated.  Failure to meet the dates for the 
deliverables as agreed upon by the parties may result in withholding 
payment by State of $50 dollars per month until the deliverables are 
approved.  Contractor will be notified in writing when withholding will 
commence. 

 
Y. FORCE MAJEURE  

Neither party shall be liable for any costs or damages resulting from its 
inability to perform any of its obligations under the contract due to a 
natural disaster, or other similar event outside the control and not the 
fault of the affected party (“Force Majeure Event”).  A Force Majeure 
Event shall not constitute a breach of the contract.  The party so 
affected shall immediately give notice to the other party of the Force 
Majeure Event. The State may grant relief from performance of the 
contract if the Contractor is prevented from performance by a Force 
Majeure Event.  The burden of proof for the need for such relief shall 
rest upon the Contractor.  To obtain release based on a Force Majeure 
Event, the Contractor shall file a written request for such relief with 
the Nebraska Department of Roads.  Labor disputes with the impacted 
party’s own employees will not be considered a Force Majeure Event 
and will not suspend performance requirements under the contract. 

 
Z. PROHIBITION AGAINST ADVANCE PAYMENT 

Payments shall not be made until contractual deliverable(s) are 
received and accepted by the State. 

 
AA. PAYMENT  

State will render payment to Contractor when the terms and 
conditions of the contract and specifications have been satisfactorily 
completed on the part of the Contractor as solely determined by the 
State.  Payment will be made by the responsible agency in compliance 
with the State of Nebraska Prompt Payment Act (See Neb. Rev. Stat. 
§81-2401 through 81-2408).  The State may require the Contractor to 
accept payment by electronic means such as ACH deposit. In no event 
shall the State be responsible or liable to pay for any services/goods 
provided by the Contractor prior to receipt, and the Contractor hereby 
waives any claim or cause of action for any such services/goods. 

 
BB. INVOICES  

Invoices for payments must be submitted by the Contractor to the 
agency requesting the services/goods with sufficient detail to support 
payment.  The terms and conditions included in the Contractor’s 
invoice shall be deemed to be solely for the convenience of the parties.  
No terms or conditions of any such invoice shall be binding upon the 
State, and no action by the State, including without limitation the 
payment of any such invoice in whole or in part, shall be construed as 
binding or estopping the State with respect to any such term or 
condition, unless the invoice term or condition has been previously 
agreed to by the State as an amendment to the contract.   
 
Contractor should forward all invoices and supporting paperwork to 
the Nebraska Department of Roads, District Office as identified in 
Attachment A.  Invoices must show Vendor’s F.I.D. number.    

 
CC. RIGHT TO AUDIT 

Upon State's determination that Contractor has completed Services 
under this Contract, State, or its authorized representative, may 
complete an audit review of the payments made under this 
Contract.  The Parties understand that the audit may require an 
adjustment of the payments made under this Contract.  Contractor 
agrees to reimburse State for any overpayments identified in the audit 
review, and State agrees to pay Contractor for any identified 
underpayments. 

 

DD. TAXES  
Purchases of goods or services made by the State of Nebraska are 
exempt from the payment of Federal Excise Taxes, and exemption 
certificates will be furnished on request.  State and local taxes are 
exempt by State Statute Section 77-2704 (l) (m).   Exemption by statute 
precludes the furnishing of State exemption certificates. 

 
EE. INSPECTION AND APPROVAL  

Final inspection and approval of all work required and/or goods 
received under the contract shall be performed by the designated 
State officials.  The State and/or its authorized representatives shall 
have the right to enter any premises where the Contractor or 
Subcontractor duties under the contract are being performed, and to 
inspect, monitor or otherwise evaluate the work being performed.  All 
inspections and evaluations shall be at reasonable times and in a 
manner that will not unreasonably delay work. 

 
FF. CHANGES IN SCOPE/CHANGE ORDERS  

The State may, upon the written agreement of Contractor, make 
changes to the contract within the general scope of the contract.   The 
State may, at any time work is in progress, by written agreement, 
make alterations in the terms of work as shown in the specifications, 
require the Contractor to make corrections, decrease the quantity of 
work, or make such other changes as the State may find necessary or 
desirable.  The Contractor shall not claim forfeiture of contract by 
reasons of such changes by the State.  Changes in work and the 
amount of compensation to be paid to the Contractor shall be 
determined in accordance with applicable unit prices if any, or a pro-
rated value. 
 
Corrections of any deliverable, service or performance of work 
required pursuant to the contract shall not be deemed a modification.  
Changes or additions to the contract beyond the scope of the contract 
are not permitted. 
 

GG. SEVERABILITY  
If any term or condition of the contract is declared by a court of 
competent jurisdiction to be illegal or in conflict with any law, the 
validity of the remaining terms and conditions shall not be affected, 
and the rights and obligations of the parties shall be construed and 
enforced as if the contract did not contain the particular provision held 
to be invalid. 

 
HH. CONFIDENTIALITY 

All materials and information provided by the State or acquired by the 
Contractor on behalf of the State shall be regarded as confidential 
information.  All materials and information provided by the State or 
acquired by the Contractor on behalf of the State shall be handled in 
accordance with Federal and State Law, and ethical standards.  The 
Contractor must ensure the confidentiality of such materials or 
information.  Should said confidentiality be breached by a Contractor; 
Contractor shall notify the State immediately of said breach and take 
immediate corrective action. 

 
II. NEBRASKA STATE CONTRACTS DATABASE 

Pursuant to Neb. Rev. Stat. §84-602, all State contracts in effect as of 
January 1, 2014 will be posted to a public website beginning July 1, 
2014.  All information not specifically excluded by State Law WILL BE 
POSTED FOR PUBLIC VIEWING. 

 
JJ. PRICES: 

All prices, costs, terms and conditions outlined in the contract shall 
remain fixed for the duration of the contract unless otherwise so 
stated in the contract.   
On subsequent renewals of the original contract, any price increases 
must be submitted in writing to the Nebraska Department of Roads, 
Operations Division. Pricing for subsequent renewals may not exceed a 
5% increase per each one-year renewed contract period.  All increases 
shall be calculated against the previous period’s price. All price 
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increases must show cause and include justification for change and 
provide proof of increase.  The State further reserves the right to reject 
any proposed price increase(s), cancel the contract and re-bid if 
determined to be in the best interest of the State. 
 

KK. LIMITATION OF LIABILITY  
It is understood by the parties that in the State of Nebraska’s opinion, 
any limitation on the Contractor’s liability is unconstitutional under the  
Nebraska State Constitution, Article XIII, Section 3, and that any 
Limitation of liability shall not be binding on the State of Nebraska 
Despite inclusion of such language in documents supplied with the 
Contractor‘s bid or in the final contract. 

LL. SECRETARY OF STATE/TAX COMMISSIONER REGISTRATION 
REQUIREMENTS 
All bidders shall be authorized to transact business in the State of 
Nebraska.  All bidders are expected to comply with all Nebraska 
Secretary of State Registration requirements.  It is the responsibility of 
the bidder to comply with any registration requirements pertaining to 
types of business entities (e.g. person, partnership, foreign or domestic 
limited liability company, association, or foreign or domestic 
corporation or other type of business entity).  The bidder who is the 
recipient of an Intent to Award will be required to certify that it has so 
complied and produce a true and exact copy of its current (within 
ninety (90) calendar days), valid Certificate of Good Standing or Letter 
of Good Standing; or in the case of a sole proprietorship, provide 
written documentation of sole proprietorship.  This must be 
accomplished prior to the award of the contract.  Construction 
Contractors are expected to meet all applicable requirements of the 
Nebraska Contractor Registration Act and provide a current, valid 
certificate of registration.  Further, all bidders shall comply with any 
and all other applicable Nebraska statutes regarding transacting 
business in the State of Nebraska. Bidders should submit the above  
certification(s) with their bid. 
If a bank is registered with the Office of Comptroller of 
Currency, it is not required to register with the State.  
However, the Office of Comptroller of Currency does have a 
certificate of good standing/registration.  The bank could 
provide that for verification.  

 
 



1 
 

ATTACHMENT A 
 

 
A. PROJECT DESCRIPTION AND SCOPE OF WORK 

The State of Nebraska Department of Roads (NDOR) is seeking a Contractor to provide janitorial 
services at the Hartington Maintenance/Construction Office, Building #34601.   
 
Location of the building is as follows: 
 
Building #34601, Hartington Maintenance/Construction Office, 215 Industrial Road, Hartington, 
NE 68739 
 

B. SCOPE OF WORK 
The contractor shall provide management, supervision, transportation, required labor and plan, 
schedule, coordinate and ensure effective completion of all work and services specified in this 
Short Form Bid Proposal.  All work will be performed in a professional manner and in the best 
interest of maintaining a clean presentable building at all times 
 
The work and responsibilities described in this section represents the minimum acceptable 
performance.  The work required is specified on a periodic basis under section H. Work 
Schedule.  
 

C. EMPLOYEES 
The Contractor shall provide suitable, trained and qualified personnel who conduct themselves in 
a professional manner. The Contractor shall provide NDOR  with the names of all his/her 
employees who will be performing work under this contract and  provide them with proper 
identification so that they may be identified at the time of entry into the building and during all 
working hours.  NDOR reserves the right to approve or disapprove any of the Contractor’s 
employees assigned to the building.  Under no circumstances shall the Contractor’s employees 
be allowed to use the phones, copiers or other office machines in any office area. 
 

D. EQUIPMENT & SUPPLIES 
NDOR shall furnish all necessary materials, equipment and supplies to satisfactorily execute the 
janitorial services described within this SHORT FORM BID PROPOSAL.  Additionally, NDOR 
shall provide paper products, trash liners, and hand soap.  Contractor shall notify the NDOR 
representative as listed on the contact information sheet when supplies provided by NDOR are 
needed. 
 

E. PRE-PROPOSAL CONFERENCE 
A pre-proposal conference will be held on the date, time and location shown in the schedule of 
events below.  Attendance at the pre-proposal conference is optional.  Bidders will have an 
opportunity to ask questions at the conference to assist in the clarification and understanding of 
the Short Form Bid Proposal requirements.  The State will make every reasonable attempt to 
answer those questions before the end of the conference.   
 
A list of conference attendees will be provided through an addendum to be posted on the Internet 
at http://www.transportation.nebraska.gov/operations/procure/index.htm on or before the bid 
opening date shown in the schedule of events.  Verbal responses provided during the pre-
proposal meeting shall not be binding on the State of Nebraska. 
 
 
 
 
 
 

http://www.transportation.nebraska.gov/operations/procure/index.htm
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SCHEDULE OF EVENTS Date/Time 

1. Pre-Proposal Conference/Facility Walk-Through (Optional 
Attendance): 
 
Location:  Nebraska Department of Roads 
                 Hartington Maintenance/Construction  
                 Building #34601 
                 215 Industrial Road 
                 Hartington, NE  

    
 
 
October 18, 2016 
9:00 A.M. C.T. 

2. Proposal opening: 
 
Location: Nebraska Department of Roads 
  Operations Division 
  5001 S. 14th Street 
  Lincoln, NE 68512 
 

 
 
October 21, 2016 
3:00 P.M. C.T.  

 

F. REFERENCE CHECKS 
The State reserves the right to check any reference(s), regardless of the source of the reference 
information, including but not limited to, those that are identified by the company in the proposal, 
those indicated through the explicitly specified contacts, those that are identified during the review 
of the proposal, or those that result from communication with other entities involved with similar 
projects. The State may use a third-party to conduct reference checks. 
 
Information to be requested and evaluated from references may include, but is not limited to, 
some or all of the following: financial stability of the company, project description and background, 
job performed, functional and technical abilities, communication skills and timeliness, cost and 
schedule estimates and accuracy, problems (poor quality deliverables, contract disputes, work 
stoppages, et cetera), overall performance, and whether or not the reference would rehire the firm 
or individual.  Only top scoring bidders may receive reference checks and negative references 
may eliminate bidders from consideration for award. 
 

G. WORK PLAN & SCHEDULE 
The contractor shall be responsible for daily supervision of their employees to ensure that all 
required services are performed to the satisfaction of the State and are in compliance with the 
requirements specified in this RFP.  Janitorial duties as listed under Section E. Work Schedule 
shall be completed once a week either on Fridays or on the weekends and all cleaning duties 
required on annual basis shall be conducted as specified.   If necessary, cleaning services may 
be required on Holidays.  In the event that cleaning services are performed on Fridays, the 
service shall be conducted after 4:30 P.M. or as designated by the Maintenance Superintendent 
or NDOR designee. The work schedule may not be altered unless approved by the Maintenance 
Superintendent or designee. 
 
Any malfunctioning or damaged fixtures, sinks, stools, water fountains or lighting, as well as 
needed building maintenance shall be reported to the Maintenance Superintendent or designee 
of the Department of Roads immediately.  The contractor shall be provided a list of the facility 
contact/designee at the commencement of the contract. 
 
A janitorial supply room is available in the building for storing cleaning products, supplies and/or 
equipment. NDOR will be responsible for maintaining current copies of safety data sheets (SDS) 
for all cleaning products and/or supplies stored in the janitorial supply room. Contractor shall 
maintain the janitorial supply room in a clean, neat and orderly fashion. 
 
Building # 34601 Hartington Maintenance/Construction Office  
Address: 215 Industrial Road, Hartington, NE 
Primary Function -Administrative - Construction Offices  
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Number of Employees -Approximately 16 
Number of Rest Rooms -3  
Number of Break Rooms-2 (each break room includes a sink) 
Congestion –Average-Heavy 
Drinking Fountain -1  
 
Estimated Square footage: 
Tile:      1386 sq. ft.  Carpet: 1888 sq. ft. 
 
 

H. WORK SCHEDULE 
1. CORE DUTIES COMPLETED ONCE A WEEK ON EITHER FRIDAY, SATURDAY OR 

SUNDAY (UNLESS OTHERWISE INDICATED): 
a. Vacuum and spot clean all carpeted areas and rugs. 
b. Dust tables, desks, file cabinets, bookcases, chairs, work surfaces, window sills, counter 

tops and counter ledges with furniture polish. 
c. Clean counter tops, tables and sink in the break room.  
d. Empty all waste receptacles and change liners as needed. Trash liners shall be furnished 

by NDOR and will be kept in the janitorial supply room. Contractor shall be responsible to 
notify the Department’s contact person in writing when supplies are low. 

e. Clean door surfaces and door handles to remove finger prints and smudges. 
f. Clean light switch plates, and the wall surfaces around the light switch plates to remove 

finger prints and smudges. 
g. Dust mop and damp mop (with clean water) all tile floor areas in the building. 
h. Clean road tar, grease and/or scuffs from all floors. 
i. Clean drinking fountain. 
j. Clean rest rooms, including stools and inside of stall walls, sinks and walls around sinks, 

urinals and urinal walls, mirrors, apply disinfectant in stools and urinals and remove lime 
deposits and rust stains.   Damp mop tile floors.   

k. Replace deodorant blocks in urinals and stools as needed.  
l. Refill the toilet paper holders, paper towel and hand soap dispensers.  Paper products and 

hand soap shall be furnished by NDOR and shall be stored in the janitorial supply room.  

Contractor shall be responsible to notify the Department’s contact person in writing when 

supplies are low. 
m. Maintain janitorial supply room in a clean, neat and orderly fashion. 

 
 
2. DUTIES COMPLETED ANNUALLY (ONCE A YEAR) AND SHALL BE CONDUCTED 

ON THE SCHEDULE LISTED BELOW (UNLESS OTHERWISE INDICATED): 
Schedule:  First week in April 

a. Clean hallway and office door’s glass windows. 

b. Clean glass entryway doors. 
c. Wash all interior and exterior windows. 
           
 

3. OPTIONAL SERVICE: 
a. Steam clean carpet areas upon request by NDOR. 

 
 

I. PROPOSAL PRICING 
Bid price shall include all costs to provide janitorial services, as described in this S h o r t  
F o r m  R e q u e s t  f o r  Bid Proposal for duties performed once a week and annually as 
specified in the designated work schedule. 
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J. DELIVERABLES 
The Contractor(s) shall provide all labor, personnel, and transportation to provide janitorial services 
as specified in this Short Form Request for Bid Proposal. 
 

K. PAYMENT SCHEDULE 
Monthly invoices may be submitted by the Contractor based on the completion and acceptance of 
related deliverables for the previous month.  No invoice will be approved unless the associated 
deliverables have been approved.  Invoices submitted for payment shall include the contract 
number under which the work has been performed.  Submit the invoice to: Nebraska Dept. of 
Roads, 1300 E. 7

th
 St., Wayne, NE 68787-1534. 
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EXPERIENCE AND REFERENCES 
 

Please list any previous experience and references in janitorial cleaning of a business. 
 
 
 

BUSINESS    

 

BUILDING ADDRESS     

 

NAME OF BLDG.  MANAGER    

 

TELEPHONE NUMBER    
 
 
 

 

BUSINESS    

 

BUILDING ADDRESS     

 

NAME OF BLDG.  MANAGER    

 

TELEPHONE NUMBER    
 
 
 

 

BUSINESS    

 

BUILDING ADDRESS     

 

NAME OF BLDG.  MANAGER    

 

TELEPHONE NUMBER    
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ATTACHMENT B 
COST PROPOSAL BID SHEET 

NEBRASKA DEPARTMENT OF ROADS 
DISTRICT 3  

BID  #R02-17, JANITORAL SERVICES 
 
 

 
FIRM:_____________________________________________ 
 
 

FACILITY: DISTRICT 3 HARTINGTON MAINTENANCE/CONSTRUCTION BUILDING #34601 

NOTE:  Proposal pricing shall consist of the following: 
 

1. Bid price shall be a monthly base cost for janitorial services, as described in RFP #R02-17 for core duties completed 
once a week. 
 

2. Bid price shall be a unit cost per occurrence for additional duties completed annually.  
 

Estimated Square Footage:  
Approximately 1386 sq. ft. tile, and 1888 sq. ft. carpet 
 

 
Monthly Base Cost: $_______________________ 

 

1. 
 
Core Duties Completed Nightly, One (1) Time A Week, Either Friday, Saturday or Sunday. 
 

a. Vacuum and spot clean all carpeted areas and rugs. 

b. Dust tables, desks, file cabinets, bookcases, chairs, work surfaces, window sills, counter tops and counter ledges with furniture polish. 

c. Clean counter tops, tables and sink in the break room. 

d. Empty all waste receptacles and change liners as needed. Trash liners shall be furnished by NDOR and will be kept in the janitorial supply 
room. Contractor shall be responsible to notify the Department’s contact person in writing when supplies are low. 

e. Clean door surfaces and door handles to remove finger prints and smudges. 

f. Clean light switch plates, and the wall surfaces around the light switch plates to remove finger prints and smudges. 

g. Dust mop and damp mop (with clean water) all tile floor areas in the building. 

h. Clean road tar, grease and/or scuffs from all floors. 
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i. Clean drinking fountain. 

j. Clean rest rooms, including stools and inside of stall walls, sinks and walls around sinks, urinals and urinal walls, mirrors, apply disinfectant 
in stools and urinals and remove lime deposits and rust stains.   Damp mop tile floors. 

k. Replace deodorant blocks in urinals and stools as needed. 

l. Refill the toilet paper holders, paper towel and hand soap dispensers.  Paper products and hand soap shall be furnished by NDOR and shall 
be stored in the janitorial supply room.  Contractor shall be responsible to notify the Department’s contact person in writing when supplies are 
low. 

m. Maintain janitorial supply room in a clean, neat and orderly fashion. 

 
 
 

Note:  Bid price shall be a unit cost per occurrence for additional janitorial duties completed annually as described in RFP 
#R02-17. 

2. 
Additional Duties Completed Annually (Once a Year) During the First 
Week In April: 

Cost Per Occurrence 

a. Clean hallway and office door’s glass windows. $ 

b. Clean glass entryway doors. $ 

c. Wash all interior and exterior windows. $ 

 
 

3. 

 
Optional Service 
Note: Item 3-Optional bid will not be evaluated. 
 

Cost Per Service Request 

a. Steam clean carpet areas upon request by NDOR. $ 
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